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Housing Solicitor 
The Community Law Service is seeking a Solicitor with knowledge of and an interest in Housing to join our established and experienced team.
Newly Qualified Solicitors are welcome to apply. A Senior solicitor will be available to provide assistance and support.
This postholder will be required to hold their own caseload, conduct litigation and either meet the Legal Aid Agency supervisory standards or be prepared to work towards them. 
Hours of work: Hours are negotiable – but must be a minimum of 18 hours per week on a flexible basis. 
Salary: Commensurate with experience - Full time - £29,482 - £37,937
Line managed by: Law Service Co-Ordinator 
Place of work: The postholder can be home-based but will be required to attend the office (at The Riverside Centre, Newport, Isle of Wight) at least once a week and/or for client appointments / court hearings as required. 
Travel expenses to and from the office / to attend court hearings are negotiable depending on location.
About us
The Community Law Service (CLS) is part of the charity Community Action Isle of Wight.
CLS provides advice and advocacy on a free, independent and confidential basis to clients on the Isle of Wight covering all areas of housing law (including homelessness, possession proceedings, disrepair, warrants, and unlawful eviction).
 We also provide associated advice in areas such as welfare benefits and health and social care.
We hold a Housing & Debt Legal Aid contract and carry out occasional casework using Conditional Fee Agreements. 

Job Description
As part of the role, the solicitor will be required:
Main duties: 
· To act as the designated authorised litigator for the CLS, ensuring adherence to SRA regulations and SQM requirements.
· To manage their own caseload which will include Legal Aid cases.
· To attend court for hearings. 
· To act as a mentor in terms of guidance on legal issues and casework to other staff/volunteers.
· To provide appointment services to clients, either remotely or in person as appropriate to the client’s needs.
· To support the Law Service Co-Ordinator to carry out and ensure compliance with internal / LAA contract requirements across the service.
· To conduct file reviews and audits in accordance with current standards and internal policy and procedure.
LAA specific duties
· To authorise all use of public funding devolved powers for all LAA work together with the Law Service Co-Ordinator
· To assist with accurate, timely and proportionate billing in accordance with LAA requirements. 
Casework
· To manage a full and varied caseload.
· To ensure all casework is carried out in accordance with CLS standards. 
· To promptly record the time spent and work carried out on files.
· To ensure that all information needed for client case recording / LAA returns is uploaded to the case file promptly.
· To negotiate costs and reach settlement agreements with opposing solicitors
Other duties:
· To keep up to date with caselaw updates and changes to legislation.
· To attend training as required in order to meet the aims and objectives of the service.
· To attend regular case review meetings.
· To provide internal training/briefings to staff & volunteers on relevant subject areas.
· To assist with recruitment of staff as required.
· To undertake any other duties as may be reasonably required.
Person Specification – Knowledge and Experience
Essential 
· Current practicing certificate.
· Sound knowledge and experience of housing law. 
· Sound understanding of the SRA Professional Conduct Rules and Solicitor’s Accounts Rules and ability to apply them as necessary.
· Ability to communicate effectively with the organisation’s client group.  
· Excellent written communication skills.
· Ability to prioritise and work efficiently under pressure, including willingness to undertake urgent work to meet deadlines, sometimes necessarily out of hours.
· Ability to work as part of a team.
· Experience of using Microsoft 365 and legal case management systems
· Understanding and implementing strict standards of Confidentiality.
· To undertake all duties in accordance with CLS aims, values and principles and within the letter and the spirit of the Equity, Diversity and Inclusion Policy.
Desirable
· Proven experience of billing, meeting financial targets and time recording requirements using a case management system.
· Experience of working with volunteers.
· Experience of supervising Solicitors in training / Solicitor Apprentices.
· Experience of working under the Legal Aid scheme (both Legal Help and certificated).
· Knowledge and experience of working within the LAA Contract requirements
· Be familiar with and be able to conduct Legal Aid casework in accordance with the LAA’s Client and Cost Management System (CCMS) requirements.
· Understanding the housing environment on the Isle of Wight
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